
Council

Sturgeon County

Meeting Agenda - Final

9613-100 Street

Morinville, Alberta 

T8R 1L9

Council Chambers9:00 AMTuesday, July 9, 2019

A.  CALL TO ORDER AND RELATED BUSINESS

A.1  CALL TO ORDER

A.2  ADOPTION OF AGENDA

A.3  ADOPTION OF MINUTES

June 25, 2019 Regular Council Meeting MinutesA.3.1

That Council adopt the June 25, 2019 Regular Council Meeting Minutes as 

presented. 

Proposed Motion:

Regular Council Meeting Minutes - June 25, 2019Attachments:

June 28, 2019 Special Council Meeting MinutesA.3.2

That Council adopt the June 28, 2019 Special Council Meeting Minutes as 

presented.

Proposed Motion:

Special Council Meeting Minutes - June 28, 2019Attachments:

C.  PRESENTATIONS/PUBLIC HEARINGS/INTERVIEWS

C.1  PRESENTATIONS

9:00 a.m. Claudine Lavoie and Jim Douville Presentation

Re Improvement of Roads in Estates of Sturgeon County 

River Valley Area

C.1.1

Presentation Request Form

Presentation Materials

Attachments:

D.  NEW BUSINESS
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July 9, 2019Council Meeting Agenda - Final

Bylaw 1448/19 - Voting Station BylawD.1

1. That Council give first reading of Bylaw 1448/19.

2. That Council give second reading of Bylaw 1448/19.

3. That Council consider third reading of Bylaw 1448/19.

4. That Council give third reading of Bylaw 1448/19.

Proposed Motion:

Request for Decision

Bylaw 1448/19 - Voting Station Bylaw

Bylaw 1032/04 – Modified Voting Procedure Bylaw

Attachments:

Jesse Sopko, Manager, Legislative Services and Information 

Management

2019 Division 2 By-electionD.2

1. That Council fix September 17, 2019 as the date for the Division 2 by-election, 

and that Council appoint Jesse Sopko as Returning Officer and Lisa Schovanek as 

Substitute Returning Officer.

2. That Council provide for special ballots in the Division 2 by-election and that the 

application for special ballots be made available in writing, by telephone, by fax, in 

person, or by e-mail between 8:30 a.m. on July 10, 2019 and 4:30 p.m. on Monday, 

September 9, 2019. 

3. That Council set the deadline for the receipt of a special ballot outer envelope 

for the Division 2 by-election to 7:30 p.m. on September 17, 2019.

4. That Council provide for the attendance of two deputies at the residence of an 

elector during the hours an advance voting station is open in order to take the 

votes of an elector who, because of physical disability, is unable to attend a voting 

station or an advance voting station to vote in the Division 2 by-election.

5. That Council authorize a withdrawal of $15,000 from the Election Reserve to 

fund the 2019 Division 2 by-election.

Proposed Motion:

Request for DecisionAttachments:

Jesse Sopko, Manager, Legislative Services and Information 

Management
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July 9, 2019Council Meeting Agenda - Final

Appointment of Deputy Mayor and Acting MayorD.3

1. That Council appoint Councillor ___________ as Deputy Mayor for the period of 

August 1, 2019 to October 31, 2019.

2. That Council appoint Councillor ___________ as Acting Mayor for the period of 

July 9, 2019 to October 31, 2019.

Proposed Motion:

Request for Decision

Current Deputy Mayor and Acting Mayor Schedule

Attachments:

Jesse Sopko, Manager, Legislative Services and Information 

Management

Board and Committee AppointmentsD.4

1. That Council appoint Mayor Alanna Hnatiw to the Edmonton Metropolitan 

Region Board Integrated Regional Transportation Master Plan Task Force, with 

Councillor Wayne Bokenfohr as the alternate. 

2. That Council approve the revised 2019 Council Boards, Committees and 

Commissions Appointment List as presented. 

Proposed Motion:

Request for Decision

Redlined Council Boards, Committees and Commissions Appointments List

Proposed Amended Council Boards, Committees and Commissions Appointments List

Attachments:

Jesse Sopko, Manager, Legislative Services and Information 

Management

Community Grant Allocation to West Sturgeon Aging in PlaceD.5

That Council approve an additional grant to West Sturgeon Aging in Place for 

$113,750, to be funded from the Community Enhancement Reserve.

Proposed Motion:

Request for Decision

West Country Hearth Proposal

Attachments:

Susan Berry, Manager, Community Services

Municipal Internship Program Application - Finance OfficerD.6

That Council approve the application to host a Finance Officer Intern through the 

Provincial Municipal Internship Program.

Proposed Motion:

Request for DecisionAttachments:

Ed Kaemingh, Manager, Financial Services
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Request for Cancellation of Tax Arrears for Roll #3710018D.7

That Council refuse the request to cancel tax arrears in the amount of $5,136.40 

for Roll #3710018, resulting from an outstanding water and sewer bill.

Proposed Motion:

Request for DecisionAttachments:

Jeff Yanew, Manager, Utility Services

Response to June 11, 2019 Resident PresentationD.8

That Council direct Administration to continue to investigate the concerns brought 

forward by Marilyn Boucher at the June 11, 2019 Regular Council Meeting and 

bring back a report to the August 27, 2019 Council Meeting. 

Proposed Motion:

Request for DecisionAttachments:

Colin Krywiak, Manager, Development Services

CLOSED SESSION - Rural Municipalities of Alberta (RMA) 

Input on Red Tape Reduction (Bill 4)

***Closed session pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 24 (advice 

from officials) of the Freedom of Information and Protection of 

Privacy Act***

D.9

Closed Session InsertAttachments:

Travis Peter, Manager, Planning and Regional Services

CLOSED SESSION - Advocacy Priorities & Planning 

***Closed session pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 24 (advice 

from officials) and section 25 (disclosure harmful to economic 

and other interests of a public body) of the Freedom of 

Information and Protection of Privacy Act***

D.10

Closed Session InsertAttachments:

Travis Peter, Manager, Planning and Regional Services

CLOSED SESSION - Contractual Matter - Verbal Update

****Closed session pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 25 

(disclosure harmful to economic and other interests of a public 

body) of the Freedom of Information and Protection of Privacy 

Act***

D.11

Closed Session InsertAttachments:

Reegan McCullough, County Commissioner - CAO
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G.  URGENT MATTERS

H.  NOTICES OF MOTION

I.  ADJOURNMENT
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June 25, 2019 Regular Council Minutes

That Council adopt the June 25, 2019 Regular Council Meeting Minutes as presented.
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9613-100 Street

Morinville, Alberta 

T8R 1L9

Sturgeon County

Meeting Minutes - Draft

Council

9:00 AM Council ChambersTuesday, June 25, 2019

A.  CALL TO ORDER AND RELATED BUSINESS

Councillor Bokenfohr was in attendance via telephone conferencing, in accordance 

with section 199 of the Municipal Government Act and Sturgeon County Procedure 

Bylaw 1301/13.

Mayor Alanna Hnatiw, Councillor Dan Derouin, Councillor 

Wayne Bokenfohr, Councillor Neal Comeau, Councillor 

Patrick D. Tighe, and Councillor Karen Shaw

Present: 6 - 

Councillor Susan EvansAbsent: 1 - 

A.1  CALL TO ORDER

Mayor Hnatiw called the June 25, 2019 Regular Council Meeting to order at 9:01 a.m.

Administration Present

Reegan McCullough, County Commissioner - CAO

Rick Wojtkiw, General Manager, Corporate Support

Collin Steffes, General Manager, Integrated Growth

Scott MacDougall, General Manager, Municipal Services

Brian Hartman, Manager, Engineering Services

Chris Krath, Senior Engineering Officer, Engineering Services

Chris Pullen, Senior Industrial Engineering Officer, Engineering Services

Stephen Hinton, Corporate Capital Program Officer, Engineering Services

Hayley Wasylycia, Planning Technician, Development Services

Martyn Bell, Planning Officer, Development Services

Colin Krywiak, Manager, Development Services

Travis Peter, Manager, Planning and Regional Services

Jeff Yanew, Manager, Utilities Services

Ed Kaemingh, Manager, Financial Services

Susan Berry, Manager, Community Services

Jesse Sopko, Manager, Legislative Services and Information Management

Lisa Schovanek, Legislative Officer, Legislative Services and Information 

Management
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June 25, 2019Council Meeting Minutes - Draft

A.2  ADOPTION OF AGENDA

P.D. Tighe MOVED:

Motion 224/19: That Council adopt the June 25, 2019 

Regular Council Meeting Agenda with the following 

addition:

* Item D.10 - Closed Session - Legal Matter ***Closed 

session pursuant to section 197(2) of the Municipal 

Government Act and in accordance with sections 

24, 25 and 27 of the Freedom of Information and 

Protection of Privacy Act.***

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. 

Tighe, and K. Shaw
6 - 

A.3  ADOPTION OF MINUTES

A.3.1 June 11, 2019 Regular Council Meeting Minutes

N. Comeau MOVED:

Motion 225/19: That Council adopt the June 11, 2019 

Regular Council Meeting Minutes as presented.  

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. 

Tighe, and K. Shaw
6 - 

C.  PRESENTATIONS/PUBLIC HEARINGS/INTERVIEWS

C.1  PRESENTATIONS

C.1.1 9:00 a.m. Jessica Martel Memorial Foundation 

Presentation

Janice Isberg, Executive Director, Jessica Martel Memorial Foundation, provided a 

presentation to Council.
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June 25, 2019Council Meeting Minutes - Draft

C.1.2 9:20 a.m. Van Vuong Presentation re Request to Cancel 

Tax Arrears Resulting from Outstanding Water and 

Sewer Bill

Van Vuong, County ratepayer, provided a presentation to Council.

Jeff Yanew, Manager, Utility Services, was in attendance to provide further 

information to Council.

Councillor Bokenfohr left the meeting at 9:44 a.m. due to a lost connection.

Mayor Alanna Hnatiw, Councillor Dan Derouin, Councillor 

Neal Comeau, Councillor Patrick D. Tighe, and Councillor 

Karen Shaw

Present: 5 - 

Councillor Susan Evans, and Councillor Wayne BokenfohrAbsent: 2 - 

D.  NEW BUSINESS

D.1 Sturgeon Valley Off-Site Levy Bylaw 1446/19

Presented by Brian Hartman, Manager, Engineering Services; and Chris Krath, Senior 

Engineering Officer, Engineering Services.

P.D. Tighe MOVED:

Motion 226/19: That Council give second reading of 

Bylaw 1446/19.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, N. Comeau, P.D. Tighe, and K. Shaw5 - 

P.D. Tighe MOVED:

Motion 227/19: That Council give third reading of Bylaw 

1446/19.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, N. Comeau, P.D. Tighe, and K. Shaw5 - 
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June 25, 2019Council Meeting Minutes - Draft

The meeting was recessed at 10:05 a.m.

Councillor Bokenfohr was reconnected via telephone at 10:05 a.m.

Mayor Alanna Hnatiw, Councillor Dan Derouin, Councillor 

Wayne Bokenfohr, Councillor Neal Comeau, Councillor 

Patrick D. Tighe, and Councillor Karen Shaw

Present: 6 - 

Councillor Susan EvansAbsent: 1 - 

The meeting was reconvened at 10:09 a.m. with all those members previously listed in 

attendance.

D.2 Sturgeon Industrial Park Off-Site Levy Bylaw 1445/19

Presented by Brian Hartman, Manager, Engineering Services; and Chris Pullen, 

Senior Industrial Engineering Officer, Engineering Services.

D. Derouin MOVED:

Motion 228/19: That Council give second reading of 

Bylaw 1445/19. 

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

D. Derouin MOVED:

Motion 229/19: That Council give third reading of Bylaw 

1445/19.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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June 25, 2019Council Meeting Minutes - Draft

D.3 2019 Road Rehabilitation Program Contract Award

Presented by Brian Hartman, Manager, Engineering Services; and Stephen Hinton, 

Engineering Officer, Engineering Services.

N. Comeau MOVED: 

Motion 230/19: That Council award the contract for the 

2019 Road Rehabilitation Program to Carmacks 

Enterprises Ltd. at a contract price of $5,350,729 

(excluding GST) and authorize the Chief Administrative 

Officer to execute the contract.

CARRIED

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Against: K. Shaw1 - 

N. Comeau MOVED: 

Motion 231/19: That Council allocate an additional 

$885,053.76 to the 2019 Road Rehabilitation Program 

from the 7.17 Road Network Reserve.

CARRIED

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Against: K. Shaw1 - 
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June 25, 2019Council Meeting Minutes - Draft

D.4 Range Road 230 Reconstruction Project Contract Award

Presented by Brian Hartman, Manager, Engineering Services; and Stephen Hinton, 

Corporate Capital Program Officer, Engineering Services.

D. Derouin MOVED: 

Motion 232/19: That Council award the contract for the 

Range Road 230 Reconstruction Project to TBL 

Construction Ltd. at a contract price of $1,646,776.20 

(excluding GST) and authorize the Chief Administrative 

Officer to execute the contract.

CARRIED

For: A. Hnatiw, D. Derouin, W. Bokenfohr, P.D. Tighe, and K. 

Shaw
5 - 

Against: N. Comeau1 - 

D.5 CLOSED SESSION - Sub-Regional Financial Summary

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

24 (advice from officials) of the Freedom of Information and 

Protection of Privacy Act***

N. Comeau MOVED: 

Motion 233/19: That Council move to a closed session 

at 10:42 a.m. pursuant to section 197(2) of the 

Municipal Government Act and in accordance with 

section 24 (advice from officials) of the Freedom of 

Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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June 25, 2019Council Meeting Minutes - Draft

Presented by Travis Peter, Manager, Planning and Regional Services.

The following members of Administration were also in attendance for the closed 

session to provide information and/or administrative assistance:

Reegan McCullough, County Commissioner - CAO; Rick Wojtkiw, General Manager, 

Corporate Support; Collin Steffes, General Manager, Integrated Growth; Scott 

MacDougall, General Manager, Municipal Services; Ed Kaemingh, Manager, Financial 

Services; Jesse Sopko, Manager, Legislative Services and Information Management; 

Lisa Schovanek, Legislative Officer, Legislative Services and Information 

Management

D.5 CLOSED SESSION - Sub-Regional Financial Summary

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

24 (advice from officials) of the Freedom of Information and 

Protection of Privacy Act***

P.D. Tighe MOVED:

Motion 234/19: That Council move out of the closed 

session at 10:49 a.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 10:49 a.m. to allow return of the public.

The meeting was reconvened at 10:50 p.m. with all those members of Council 

previously in attendance.
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June 25, 2019Council Meeting Minutes - Draft

D.5 CLOSED SESSION - Sub-Regional Financial Summary

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

24 (advice from officials) of the Freedom of Information and 

Protection of Privacy Act***

N. Comeau MOVED:

Motion 235/19: That the confidential sub-regional 

financial summary be referred to Council’s 

Intermunicipal Negotiating Task Force, as part of the 

County’s broader Intermunicipal Collaboration 

Framework process.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

N. Comeau MOVED:

Motion 236/19: That the Request for Decision remain 

confidential in accordance with section 24 (advice from 

officials) of the Freedom of Information and Protection 

of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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June 25, 2019Council Meeting Minutes - Draft

D.6 CLOSED SESSION - Contractual Matter

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

N. Comeau MOVED:

Motion 237/19: That Council move to a closed session 

at 10:51 a.m. pursuant to section 197(2) of the 

Municipal Government Act and in accordance with 

section 25 (disclosure harmful to economic and other 

interests of a public body) of the Freedom of 

Information and Protection of Privacy Act. 

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

Presented by Scott MacDougall, General Manager, Municipal Services.

The following members of Administration were also in attendance for the closed 

session to provide information and/or administrative assistance:

Reegan McCullough, County Commissioner - CAO; Rick Wojtkiw, General Manager, 

Corporate Support; Jesse Sopko, Manager, Legislative Services and Information 

Management; Lisa Schovanek, Legislative Officer, Legislative Services and 

Information Management.

Councillor Bokenfohr left the meeting at 10:57 due to a lost connection.

Councillor Bokenfor joined the meeting at 11:12 a.m.

Mayor Alanna Hnatiw, Councillor Dan Derouin, Councillor 

Wayne Bokenfohr, Councillor Neal Comeau, Councillor 

Patrick D. Tighe, and Councillor Karen Shaw

Present: 6 - 

Councillor Susan EvansAbsent: 1 - 
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June 25, 2019Council Meeting Minutes - Draft

D.6 CLOSED SESSION - Contractual Matter

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

W. Bokenfohr MOVED:

Motion 238/19: That Council move out of the closed 

session at 11:48 a.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 11:48 a.m. to allow return of the public.

The meeting was reconvened at 11:49 a.m. with all those members of Council 

previously in attendance.

D.6 CLOSED SESSION - Contractual Matter

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

P.D. Tighe MOVED: 

Motion 239/19: That Council direct Administration to 

proceed with issuing the response as identified in 

Option #3 as amended in Attachment 1 of Item D.6 of 

the June 25, 2019 Regular Council Meeting Agenda.  

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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June 25, 2019Council Meeting Minutes - Draft

P.D. Tighe MOVED: 

Motion 240/19: That Council direct that the Request for 

Decision and attachments remain confidential in 

accordance with section 25 (disclosure harmful to 

economic and other interests of a public body) of the 

Freedom of Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

D.7 CLOSED SESSION - Municipal Climate Change Action 

Centre (MCCAC) Grant Opportunity 

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

N. Comeau MOVED: 

Motion 241/19: That Council move to a closed session 

at 11:50 a.m. pursuant to section 197(2) of the 

Municipal Government Act and in accordance with 

section 25 (disclosure harmful to economic and other 

interests of a public body) of the Freedom of 

Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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June 25, 2019Council Meeting Minutes - Draft

Presented by Scott MacDougall, General Manager, Municipal Services. 

The following members of Administration were also in attendance for the closed 

session to provide information and/or administrative assistance:

Reegan McCullough, County Commissioner - CAO; Rick Wojtkiw, General Manager, 

Corporate Support; Collin Steffes, General Manager, Integrated Growth; Jeff Yanew, 

Manager, Utility Services; Susan Berry, Manager, Community Services; Jesse Sopko, 

Manager, Legislative Services and Information Management; Lisa Schovanek, 

Legislative Officer, Legislative Services and Information Management.

D.7 CLOSED SESSION - Municipal Climate Change Action 

Centre (MCCAC) Grant Opportunity 

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

P.D. Tighe MOVED:

Motion 242/19: That Council move out of the closed 

session at 12:19 p.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 12:19 .m. to allow return of the public.

The meeting was reconvened at 12:20 p.m. with all those members of Council 

previously in attendance.
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June 25, 2019Council Meeting Minutes - Draft

D.7 CLOSED SESSION - Municipal Climate Change Action 

Centre (MCCAC) Grant Opportunity 

****Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

25 (disclosure harmful to economic and other interests of a 

public body) of the Freedom of Information and Protection 

of Privacy Act***

N. Comeau MOVED: 

Motion 243/19: That Council direct Administration to 

proceed with the Municipal Climate Change Action 

Centre (MCCAC) grant application, providing regular 

updates to Council. 

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

N. Comeau MOVED: 

Motion 244/19: That Council direct that the Request for 

Decision remain confidential in accordance with 

section 25 (disclosure harmful to economic and other 

interests of a public body) of the Freedom of 

Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 12:21 p.m.

The meeting was reconvened at 1:16 p.m. with all those members of Council 

previously listed in attendance.
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E.  MAYOR AND COUNCIL

E.1 Councillor Shaw - Motion

Re Alberta Agricultural Plastics Recycling Pilot Program

K. Shaw MOVED: 

Motion 245/19: That Council direct Administration and 

the Agricultural Service Board to recommend a pilot 

project that may be eligible for funding under the 

Alberta Agricultural Plastics Recycling Pilot Program, 

with recommendations to be presented to Council by 

October 22, 2019.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

E.2 Councillor Bokenfohr - Motion

Re Alberta Transportation Roadway Setbacks

W. Bokenfohr MOVED: 

Motion 246/19: That Council direct Administration to 

engage Alberta Transportation to remove roadway 

setbacks of 800 metres as it restricts businesses 

throughout Alberta.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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E.3 Councillor Comeau - Motion

Re Current Resource Extraction Setbacks within the Land 

Use Bylaw

N. Comeau MOVED:

Motion 247/19: That Council direct Administration to 

review current resource extraction setbacks within the 

current Land Use Bylaw and bring back possible 

modifications to ensure Sturgeon County is 

sustainably extracting a diminishing resource in the 

County.

CARRIED

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Against: K. Shaw1 - 

C.  PRESENTATIONS/PUBLIC HEARINGS/INTERVIEWS

C.2  PUBLIC HEARINGS

C.2.1 1:30 p.m. Public Hearing for Bylaw 1441/19 - 

Amendment to Land Use Bylaw 1385/17 - Direct Control 

District for Harold’s Bus Lines Ltd.

Mayor Hnatiw opened the Public Hearing for Bylaw 1441/19 at 1:27 p.m.

A Public Hearing was held to hear any submissions for or against Bylaw 1441/19 - 

Amendment to Land Use Bylaw 1385/17 - Direct Control District for Harold’s Bus 

Lines Ltd.

Martyn Bell, Planning Officer, Development Services; and Hayley Wasylycia, Planning 

Technician, Development Services, provided an overview of Bylaw 1441/19.

Mayor Hnatiw asked if there was anyone present to speak either for or against Bylaw 

1441/19.

Debbie and Daryl Grainger, the Applicants, spoke in favour of Bylaw 1436/19.
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Mayor Hnatiw asked if there was anyone else present to speak either for or against 

Bylaw 1436/19.

There was no one.

Legislative Services confirmed that there was correspondence received from Ron and 

Vanessa Plamondon and Russell Kieftenbeld against Bylaw 1436/19.

Mayor Hnatiw closed the Public Hearing at 1:46 p.m.

C.2.1 1:30 p.m. Public Hearing for Bylaw 1441/19 - Amendment 

to Land Use Bylaw 1385/17 - Direct Control District for 

Harold’s Bus Lines Ltd.

N. Comeau MOVED:

Motion 248/19: That Council give second reading to 

Bylaw 1441/19.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

N. Comeau MOVED:

Motion 249/19: That Council give third reading of Bylaw 

1441/19.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

D.  NEW BUSINESS...continued
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D.8 CLOSED SESSION - Land Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

24 (advice from officials) and section 25 (disclosure 

harmful to economic and other interests of a public body) of 

the Freedom of Information and Protection of Privacy Act***

N. Comeau MOVED: 

Motion 250/19: That Council move to a closed session 

at 1:48 p.m. pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 24 

(advice from officials), section 25 (disclosure harmful 

to economic and other interests of a public body) and 

section 27 (privileged information) of the Freedom of 

Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

Presented by Scott MacDougall, General Manager, Municipal Services.

The following members of Administration were also in attendance for the closed 

session to provide information and/or administrative assistance:

Reegan McCullough, County Commissioner - CAO; Rick Wojtkiw, General Manager, 

Corporate Support; Collin Steffes, General Manager, Integrated Growth; Jesse Sopko, 

Manager, Legislative Services and Information Management; Lisa Schovanek, 

Legislative Officer, Legislative Services and Information Management.
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D.8 CLOSED SESSION - Land Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

24 (advice from officials) and section 25 (disclosure 

harmful to economic and other interests of a public body) of 

the Freedom of Information and Protection of Privacy Act***

P.D. Tighe MOVED:

Motion 251/19: That Council move out of the closed 

session at 1:49 p.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 1:49 p.m. to allow return of the public.

The meeting was reconvened at 1:50 p.m. with all those members of Council 

previously in attendance.

D.9 CLOSED SESSION - Personnel Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

17 (disclosure harmful to personal privacy) and section 24 

(advice from officials) of the Freedom of Information and 

Protection of Privacy Act***

N. Comeau MOVED: 

Motion 252/19: That Council move to a closed session 

at 1:50 p.m. pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 17 

(disclosure harmful to personal privacy) and section 24 

(advice from officials) of the Freedom of Information 

and Protection of Privacy Act.

CARRIED UNANIMOUSLY
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For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

Presented by Jesse Sopko, Manager, Legislative Services and Information 

Management.

D.9 CLOSED SESSION - Personnel Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and in accordance with section 

17 (disclosure harmful to personal privacy) and section 24 

(advice from officials) of the Freedom of Information and 

Protection of Privacy Act***

N. Comeau MOVED: 

Motion 253/19: That Council move out of the closed 

session at 2:02 p.m. 

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

The meeting was recessed at 2:02 p.m. to allow return of the public.

The meeting was reconvened at 2:03 p.m. with all those members of Council 

previously in attendance.

C.  PRESENTATIONS/PUBLIC HEARINGS/INTERVIEWS...continued

C.2  PUBLIC HEARINGS...continued

C.2.2 2:00 p.m. Public Hearing for Bylaw 1436/19 - Land Use 

Bylaw Amendments Pertaining to the Legalization of 

Cannabis

Mayor Hnatiw opened the Public Hearing for Bylaw 1436/19 at 2:04 p.m.
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A Public Hearing was held to hear any submissions for or against Bylaw 1436/19 - 

Land Use Bylaw Amendments Pertaining to the Legalization of Cannabis.

Martyn Bell, Planning Officer, Development Services; and Hayley Wasylycia, Planning 

Technician, Development Services, provided an overview of Bylaw 1436/19.

Mayor Hnatiw asked if there was anyone present to speak either for or against Bylaw 

1436/19.

Madaleine Hoffmann, County resident, was in attendance to speak in favour of Bylaw 

1436/19.

Legislative Services confirmed that no correspondence was received regarding Bylaw 

1436/19.

Mayor Hnatiw recessed the Public Hearing to August 27, 2019.

D.  NEW BUSINESS...continued

D.10 CLOSED SESSION - Legal Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and sections 24, 25 and 27 of 

the Freedom of Information and Protection of Privacy Act***

Councillor Shaw recused herself for Item D.10 due to potential pecuniary interest and 

left the Council Chambers at 2:35 p.m.

N. Comeau MOVED:

Motion 254/19: That Council move to a closed session 

at 2:35 p.m. pursuant to section 197(2) of the Municipal 

Government Act and in accordance with section 24 

(advice from officials), section 25 (disclosure harmful 

to economic and other interests of a public body) and 

section 27 (privileged information) of the Freedom of 

Information and Protection of Privacy Act.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Recused: K. Shaw1 - 
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Presented by Reegan McCullough, County Commissioner - CAO.

The following members of Administration were also in attendance for the closed 

session to provide information and/or administrative assistance:

Jesse Sopko, Manager, Legislative Services and Information Management.

D.10 CLOSED SESSION - Legal Matter

***Closed session pursuant to section 197(2) of the 

Municipal Government Act and sections 24, 25 and 27 of 

the Freedom of Information and Protection of Privacy Act***

W. Bokenfohr MOVED:

Motion 255/19: That Council move out of the closed 

session at 2:54 p.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Recused: K. Shaw1 - 

N. Comeau MOVED:

Motion 256/19: That Council direct Administration to 

take direction in accordance with Option #1 of the 

confidential attachment in Item D.10 of the June 25, 

2019 Regular Council Meeting.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

Recused: K. Shaw1 - 
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The meeting was recessed at 2:54 p.m. to allow return of the public.

The meeting was reconvened at 2:55 p.m. with all those members of Council 

previously in attendance, with the exception of Councillor Shaw.

I.  ADJOURNMENT

N. Comeau MOVED:

Motion 257/19: That the June 25, 2019 Regular Council 

Meeting be adjourned at 2:58 p.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, and P.D. 

Tighe
5 - 

___________________________________________ 

MAYOR

 

 

                                                                                                                                                                                                

___________________________________________ 

COUNTY COMMISSIONER (CAO)
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Sturgeon County

Meeting Minutes - Unadopted

Special Council Meeting

2:00 PM Council ChambersFriday, June 28, 2019

A.  CALL TO ORDER AND RELATED BUSINESS

Mayor Alanna Hnatiw, Councillor Wayne Bokenfohr, 

Councillor Neal Comeau, Councillor Patrick D. Tighe, and 

Councillor Karen Shaw

Present 5 - 

Councillor Dan DerouinAbsent 1 - 

A.1  CALL TO ORDER

Mayor Hnatiw called the June 28, 2019 Special Council Meeting to order at 2:00 p.m.

Administration Present

Reegan McCullough, County Commissioner - CAO

Collin Steffes, General Manager, Integrated Growth

Scott McDougall, General Manager, Municipal Services

Jesse Sopko, Manager, Legislative Services and Information Management

Lisa Schovanek, Legislative Officer, Legislative Services and Information 

Management

A.2  ADOPTION OF AGENDA

W. Bokenfohr MOVED: 

Motion 258/19: That Council adopt the June 28, 2019 

Special Council Meeting Agenda as presented.

CARRIED UNANIMOUSLY

For: A. Hnatiw, W. Bokenfohr, N. Comeau, P.D. Tighe, and K. 

Shaw
5 - 
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B.  NEW BUSINESS

Division 2 Councillor Resignation

Presented by Reegan McCullough, County Commissioner - CAO.

Councillor Derouin joined the meeting at 2:02 p.m.

Mayor Alanna Hnatiw, Councillor Dan Derouin, Councillor 

Wayne Bokenfohr, Councillor Neal Comeau, Councillor 

Patrick D. Tighe, and Councillor Karen Shaw

Present 6 - 

B.1 Division 2 Councillor Resignation

N. Comeau MOVED:

Motion 259/19: That Council receive the Chief 

Administrative Officer's report regarding the 

resignation of Susan Evans as Councillor for Division 2 

as information.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

N. Comeau MOVED:

Motion 260/19: That Council direct Administration to 

bring forward a Request for Decision at the July 9, 

2019 Regular Council Meeting regarding the Division 2 

by-election.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 
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C.  ADJOURNMENT

P.D. Tighe MOVED: 

Motion 261/19: That Council adjourn the June 28, 2019 

Special Council Meeting at 2:07 p.m.

CARRIED UNANIMOUSLY

For: A. Hnatiw, D. Derouin, W. Bokenfohr, N. Comeau, P.D. Tighe, 

and K. Shaw
6 - 

___________________________________________ 

MAYOR

 

 

                                                                                                                                                                                                

___________________________________________ 

COUNTY COMMISSIONER (CAO)
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Bylaw 1448/19 - Voting Station Bylaw

1. That Council give first reading of Bylaw 1448/19.

2. That Council give second reading of Bylaw 1448/19.

3. That Council consider third reading of Bylaw 1448/19.

4. That Council give third reading of Bylaw 1448/19.
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Request for Decision

Title Bylaw 1448/19 – Voting Station Bylaw 

Proposed Motion 1. That Council give first reading of Bylaw 1448/19.

2. That Council give second reading of Bylaw 1448/19.

3. That Council consider third reading of Bylaw 1448/19.

4. That Council give third reading of Bylaw 1448/19.

Administrative
Recommendation

That Council adopt Bylaw 1448/19 to align with recent amendments to the 
Local Authorities Election Act. 

Previous Council 
Direction

July 6, 2004 Council Meeting:
Motion 380/04: That Bylaw 1032/04 be given first reading this 6th day of July 
2004.

Motion 381/04: That Bylaw 1032/04 be given second reading this 6th day of 
July 2004.

Motion 382/04: That Bylaw 1032/04 be submitted for third and final reading 
this 6th day of July 2004.

Motion 383/04: That Bylaw 1032/04 be given third reading this 6th day of 
July 2004. 

Report Background Information

 In Sturgeon County, each ward forms one voting subdivision. Under 
provincial legislation that has since been repealed, municipalities could 
apply to the Minister of Municipal Affairs (the Minister) for permission 
to operate more than one voting station in each voting subdivision. 

 Bylaw 1032/04, a Bylaw to Adopt a Modified Voting Procedure, was 
passed in July 2004. Following the passing of that Bylaw, an application 
was made to the Minister for Ministerial approval to allow for more than 
one voting station in each voting subdivision. 

 As part of the 2018 Local Authorities Election Act (LAEA) review 
conducted by Municipal Affairs, the Modified Voting Procedure 
Regulation was repealed. 

 Section 36(1) of the LAEA, current as of January 1, 2019, states that the 
elected authority, or the returning officer if authorized by resolution of 

Agenda Item:  D.1
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the elected authority, may divide the local jurisdiction into voting 
subdivisions and may from time to time alter their boundaries but may 
not alter them between the time of the giving notice of an election and 
the election day.

 Section 37(1) of the LAEA states that the returning officer shall designate 
the location of one voting station only for each voting subdivision and 
the location may be outside the area. 

 Section 37(3) of the LAEA states that the elected authority may pass a 
bylaw allowing the returning officer to designate more than one voting 
station for each subdivision and the location of those voting stations for 
that election. 

 Bylaw 1448/19 will allow the returning officer to establish several voting 
stations in the 2019 Division 2 by-election and future general elections, 
ensuring that electors have the maximum opportunity to participate in 
the democratic process.

 Section 187(4) of the Municipal Government Act (MGA) states that a 
proposed bylaw must not have more than two readings at a Council 
meeting unless the Councillors present unanimously agree to consider 
third reading. A decision is required as soon as possible to allow for the 
efficient planning of the Division 2 by-election; therefore, Administration 
strongly encourages Council to consider all three readings of Bylaw 
1448/19 at the July 9, 2019 Council meeting. 

External Communication

 The Returning Officer will communicate the locations of voting stations 
through election advertising. 

Relevant Policy/Legislation/Practices:

 Local Authorities Election Act, sections 36 and 37
 Municipal Government Act, section 187(4)
 Bylaw 1032/04 – Modified Voting Procedure Bylaw 

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local Governance and Regional Leadership – Ensuring municipal 
bylaws reflect provincial legislative changes demonstrates a commitment to 
strong local governance. 

Organizational:

None.

Financial:

None. 

Alternatives 
Considered

Council could decide to defeat Bylaw 1448/19.
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Implications of 
Alternatives 

A decision not to adopt Bylaw 1448/19 would result in misalignment 
between the Bylaw and the Local Authorities Election Act and would not 
allow for more than one voting station per Division. 

If unanimous consent is not obtained to consider third reading of Bylaw 
1448/19 at the July 9, 2019 Council meeting, Administration will 
recommend a Special Council Meeting be held for this purpose. Due to the 
short notice of the Division 2 Councillor’s resignation and the timing of the 
by-election, this Bylaw could not have been brought forward sooner. 

Follow up Action 1. Arrange for the Mayor and CAO to sign Bylaw 1448/19 (Legislative 
Services).

Attachment(s) 1. Bylaw 1448/19 – Voting Station Bylaw 
2. Bylaw 1032/04 – Modified Voting Procedure Bylaw 

Report Reviewed 
by:

Jesse Sopko, Manager, Legislative Services & Information Management

Reegan McCullough, County Commissioner – CAO 
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ⊠ ☐

 Fosters collaborative intergovernmental partnerships ☐ ⊠ ☐

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ⊠ ☐

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐



BYLAW 1448/19

VOTING STATION BYLAW

STURGEON COUNTY, MORINVILLE, ALBERTA

A BYLAW OF STURGEON COUNTY IN THE PROVINCE OF ALBERTA, TO REGULATE VOTING 
SUBDIVISIONS AND VOTING STATIONS IN GENERAL ELECTIONS AND BY-ELECTIONS. 

WHEREAS, the Council of Sturgeon County has passed Bylaw 1032/04 to adopt a modified system 
of conducting an election as prescribed by Alberta Regulation No. 170/2000 and amendments;

AND WHEREAS, Bylaw 1032/04 allows for more than one voting station in each voting 
subdivision; 

AND WHEREAS, Alberta Regulation No. 170/2000 has been repealed; 

AND WHEREAS, section 36(1) of the Local Authorities Election Act RSA 2000, c. L-21 (the Act) 
states that an elected authority by resolution, or the returning officer if authorized by resolution 
of the elected authority, may divide the local jurisdiction into voting subdivisions and may from 
time to time alter their boundaries but may not alter them between the time of the giving notice 
of an election and the election day;

AND WHEREAS, section 37(3) of the Act states that an elected authority may pass a bylaw 
allowing the returning officer of the elected authority to designate more than one voting station 
for each subdivision and the location of those voting stations for that election;

AND WHEREAS, Council deems it appropriate to authorize the returning officer to divide the local 
jurisdiction into voting subdivisions and designate more than one voting station for each 
subdivision;

NOW THEREFORE, the Council of Sturgeon County, in the Province of Alberta, duly assembled, 
hereby enacts as follows:

1. This Bylaw may be cited as the “Voting Station Bylaw”. 

2. The Returning Officer is authorized to divide the local jurisdiction into voting subdivisions and 
may from time to time alter their boundaries but may not alter them between the time of 
the giving notice of an election and the election day for any general election or by-election 
held after the passing of this bylaw.

3. The Returning Officer is authorized to designate more than one voting station for each 
subdivision and the location of those voting stations for any general election or by-election 
held after the passing of this bylaw.
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If any portion of this bylaw is declared invalid by a court of competent jurisdiction, then the invalid 
portion must be severed and the remainder of the bylaw is deemed valid.

4. Bylaw 1032/04, a Bylaw of Sturgeon County to adopt a modified voting procedure, is 
repealed.

5. This Bylaw shall come into force upon being passed.

Read for the first time this ___ day of _____ 2019.

Read for the second time this ___ day of _____ 2019.

Read for the third and final time this ___ day of _____ 2019.

MAYOR

COUNTY COMMISSIONER

DATE SIGNED
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2019 Division 2 By-election

1. That Council fix September 17, 2019 as the date for the Division 2 by-election, and that Council appoint Jesse Sopko
as Returning Officer and Lisa Schovanek as Substitute Returning Officer.

2. That Council provide for special ballots in the Division 2 by-election and that the application for special ballots be
made available in writing, by telephone, by fax, in person, or by e-mail between 8:30 a.m. on July 10, 2019 and 4:30
p.m. on Monday, September 9, 2019.

3. That Council set the deadline for the receipt of a special ballot outer envelope for the Division 2 by-election to 7:30
p.m. on September 17, 2019.

4. That Council provide for the attendance of two deputies at the residence of an elector during the hours an advance
voting station is open in order to take the votes of an elector who, because of physical disability, is unable to attend a
voting station or an advance voting station to vote in the Division 2 by-election.

5. That Council authorize a withdrawal of $15,000 from the Election Reserve to fund the 2019 Division 2 by-election.
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Request for Decision

Title 2019 Division 2 By-election 

Proposed Motion 1. That Council fix September 17, 2019 as the date for the Division 2 by-
election, and that Council appoint Jesse Sopko as Returning Officer and 
Lisa Schovanek as Substitute Returning Officer.

2. That Council provide for special ballots in the Division 2 by-election and 
that the application for special ballots be made available in writing, by 
telephone, by fax, in person, or by e-mail between 8:30 a.m. on July 10, 
2019 and 4:30 p.m. on Monday, September 9, 2019. 

3. That Council set the deadline for the receipt of a special ballot outer 
envelope for the Division 2 by-election to 7:30 p.m. on September 17, 
2019.

4. That Council provide for the attendance of two deputies at the residence 
of an elector during the hours an advance voting station is open in order 
to take the votes of an elector who, because of physical disability, is 
unable to attend a voting station or an advance voting station to vote in 
the Division 2 by-election. 

5. That Council authorize a withdrawal of $15,000 from the Election Reserve 
to fund the 2019 Division 2 by-election. 

Administrative
Recommendation

That Council approve resolutions required for the conduct of the 2019 
Division 2 by-election as required by the Municipal Government Act, Local 
Authorities Election Act, and Sturgeon County Bylaws. 

Previous Council 
Direction

June 28, 2019 Special Council Meeting:
Motion 259/19: That Council receive the Chief Administrative Officer’s 
report regarding the resignation of Susan Evans as Councillor for Division 2 
as information.

Motion 260/19: That Council direct Administration to bring forward a 
Request for Decision at the July 9, 2019 Regular Council Meeting regarding 
the Division 2 by-election.

Report Background Information

Resignation of Division 2 Councillor

 The Chief Administrative Officer (CAO) received the written resignation 
of Susan Evans as Councillor for Division 2 on June 27, 2019 and 

Agenda Item:  D.2
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reported the resignation to Council at the June 28, 2019 Special Council 
Meeting.

 The Municipal Government Act (MGA) is prescriptive in its requirement 
for Council resignations, vacancies and municipal by-election dates. As 
the next general election is more than two years away in October 2021, 
and in accordance with section 162 of the MGA, a by-election must be 
held to fill the vacant Councillor position. 

 Council is required to set the election date, and the date can be no later 
than 90 days after the date that the vacancy occurs. In this case, the by-
election must be conducted no later than September 25, 2019. 

 At the June 28, 2019 Special Council Meeting, Council directed 
Administration to bring forward a Request for Decision at the July 9, 
2019 Regular Council Meeting for Council to set the date of the by-
election, to appoint a Returning Officer and to provide other direction as 
required by the Local Authorities Election Act. 

Matters Requiring Council Decision

Fixing of Election Day

 Section 11(1)(b) of the Local Authorities Election Act (LAEA) states that 
election day for a local jurisdiction, in the case of a by-election, shall be 
the day fixed by a resolution of the elected authority. 

 Administration recommends that Council fix Tuesday, September 17, 
2019 as election day for the Division 2 by-election.

 If September 17, 2019 is selected by Council as election day, and in 
accordance with recent amendments to the LAEA since the 2017 general 
election, nomination day would be six weeks before election day (August 
6, 2019). Therefore, nominations would be accepted from July 10, 2019 
to 12 noon on August 6, 2019.

Appointment of Returning Officer and Substitute Returning Officer 

 Section 13(1) of the LAEA states that an elected authority may, by
resolution, appoint a returning officer for the purposes of conducting 
elections under this Act for a by-election in the resolution that fixes the 
day for the by-election.

 Administration recommends that Council appoint Jesse Sopko, Manager 
of Legislative Services and Information Management, as the Returning 
Officer and Lisa Schovanek, Legislative Officer, as the Substitute 
Returning Officer for the 2019 Division 2 by-election. 

Vote by Special Ballot 

 Section 77.1(1) of the LAEA states that an elector who is unable to vote 
at an advance vote or at the voting station on election day because of 
physical disability, absence from the local jurisdiction, or being an 
election officer, scrutineer, or official agent, may apply to vote by special 
ballot. 
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 Section 77.1(2) of the LAEA states that an elected authority may, by 
resolution passed prior to nomination day, provide for special ballots 
and provide that the application for special ballots be made by any one
or more of the following methods: in writing, by telephone, by fax, in 
person, by e-mail, or by secure website. 

 Administration recommends that Council provide for special ballots in 
the Division 2 by-election and that the application for special ballots be 
made available in writing, by telephone, by fax, in person, or by e-mail
between 8:30 a.m. on July 10, 2019 and 4:30 p.m. on Monday, 
September 9, 2019.

 Section 77.2(3.1) of the LAEA states that an elected authority may, by 
resolution, set a time and date earlier than the closing of the voting 
station on election day for when the outer envelope of a special ballot
must be received by a returning officer.

 Administration recommends that Council set the deadline for the receipt 
of a special ballot outer envelope to 7:30 p.m. on September 17, 2019 
(voting station is open from 10:00 a.m. to 8:00 p.m.). 

Elector Assistance at Home

 Section 79(1) of the LAEA states that an elected authority may by 
resolution provide for the attendance of two deputies at the residence 
of an elector, during the hours an advance voting station is open or other 
times as may be fixed by the resolution, in order to take the votes of an 
elector who, because of physical disability, is unable to attend a voting 
station or an advance voting station to vote. 

 Administration recommends that that Council provide for the 
attendance of two deputies at the residence of an elector who requires 
assistance at home during the hours of advance voting, which will be 
determined by the Returning Officer. 

Funding the Division 2 By-election

 An Election Reserve has been created to finance general municipal 
elections that occur every four years. Funding is allocated annually to the 
reserve and funds are withdrawn in the fourth year to pay for the 
election. There is currently $41,167 in the reserve and an additional 
$28,000 will be added in 2019 for a balance of $69,167.00.  

 Administration recommends that Council withdraw $15,000 from the 
Election Reserve to fund the 2019 Division 2 by-election. Costs include 
voting station rentals, advertising, election worker costs and election 
supplies. Administration does not anticipate that the entire $15,000 will 
be required and any unused funds can be reallocated to the Election 
Reserve. 

 Administration will recommend a 2020 budget contribution to replenish 
the reserve, so the full amount of the reserve is available for the 2021 
general election.
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Matters Not Requiring Council Decision

Advance Vote

 Section 73(3)(a) of the LAEA states that a local jurisdiction having a 
population greater than 5,000 must provide for holding an advance vote 
on the election of municipal councillors, including by-elections. Section 
73(4) states that, if the election is being held in only one ward but that 
ward is within a local jurisdiction with a population greater than 5,000, 
the requirements of section 73(3)(a) apply. Therefore, a Council 
resolution is not required to allow for advance voting. 

 The Returning Officer will fix the dates, times, and locations of advance 
voting and advertise advance voting opportunities to electors. 

Voting Stations and Voting Subdivisions

 At the July 9, 2019 Council Meeting, Council will consider Bylaw 1448/19 
– Voting Station Bylaw. If that Bylaw is passed, the Returning Officer will 
be authorized to divide the local jurisdiction into voting subdivisions and 
designate more than one voting station for each subdivision.

Printing of Ballots in Lots

 Bylaw 1391/17, which was passed on June 13, 2017, allows for the 
printing of ballots in lots. This means that in the first lot of ballots, the 
names of candidates shall appear in alphabetical order; in the second lot 
the names shall appear in the same order except that the first name in 
the first lot shall be placed last; and in each succeeding lot, the order 
shall be the same as that of the preceding lot, except that the first name 
in the preceding lots shall be placed last. 

 As Bylaw 1391/17 is in effect, no Council decision is required.

Nomination Deposit

 Section 27(1)(d) of the LAEA states that every nomination of a candidate 
must, if required by bylaw, be accompanied with a deposit in the 
required amount.

 Bylaw 646/89 states that a fee of $25.00 shall be required to accompany 
every nomination for elected office in Sturgeon County.

 As Bylaw 646/89 is in effect, no Council decision is required.

External Communication

 The Returning Officer will conduct the Division 2 by-election in 
accordance with the Local Authorities Election Act, Regulations, Sturgeon 
County Bylaws, Sturgeon County Policies and Council direction at the 
July 9, 2019 Council meeting.

 The Candidate Handbook will be finalized and made available on the 
County website on July 10, 2019.
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 Advertising of nomination day, voting opportunities and election day will 
be coordinated by the Returning Officer. 

Relevant Policy/Legislation/Practices:

 Municipal Government Act
 Local Authorities Election Act 
 Local Authorities Election Forms Regulation
 Deficit Elimination Transitional Regulation
 Bylaw 646/89 – Deposit Accompanying Nomination Paper
 Bylaw 1000/03 – Municipal Electoral Boundaries 
 Bylaw 1391/17 – Printing Ballots in Lots
 Bylaw 1448/19 – Voting Stations Bylaw 
 Sturgeon County Election Campaigns Policy 

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local Governance and Regional Leadership – Council providing 
direction for the conduct of the 2019 Division 2 by-election shows a 
commitment to strong local governance. Providing opportunities for special 
ballots and elector assistance at home supports democratic principles.

Organizational:

The Legislative Services Department will need to re-prioritize other 2019 
initiatives in order to be able to conduct the 2019 Division 2 by-election. 

Financial:

Approximately $15,000 is required to conduct the by-election. Funds will be 
withdrawn from the Election Reserve and replenished in 2020 and 2021 for 
the 2021 general election.

Alternatives 
Considered

Council could select an alternate Division 2 by-election date, appoint an 
alternate Returning Officer or Substitute Returning Officer, not provide for
special ballots, provide for special ballots but vary the dates they can be 
applied for and received by the Returning Officer, not authorize elector 
assistance at home, or fund the by-election from alternate funding sources. 

Implications of 
Alternatives 

A decision not to approve special ballots or elector assistance at home 
would not support the principles of Strong Local Governance and Regional 
Leadership as these provide additional opportunities for electors to 
participate in the democratic process.

A decision to select a by-election date other than September 17, 2019 will
require Legislative Services to determine availability of voting stations and 
confirmation that legislated timelines can be met.

A decision to fund the by-election from a source other than the Election 
Reserve would have impacts on the 2019 operating budget. 
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Follow up Action 1. The Returning Officer will conduct the election in accordance with the 
Local Authorities Election Act, Regulations, Sturgeon County Bylaws, 
Sturgeon County Policies, and direction given by Council at the July 9, 
2019 Council Meeting. 

Attachment(s) None. 

Report Reviewed 
by:

Jesse Sopko, Manager, Legislative Services & Information Management

Reegan McCullough, County Commissioner – CAO 
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ⊠ ☐

 Fosters collaborative intergovernmental partnerships ☐ ☐ ⊠

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ☐ ⊠

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ☐ ⊠

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐
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Appointment of Deputy Mayor and Acting Mayor

1. That Council appoint Councillor ___________ as Deputy Mayor for the period of August 1, 2019 to October 31, 2019.

2. That Council appoint Councillor ___________ as Acting Mayor for the period of July 9, 2019 to October 31, 2019.
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Request for Decision

Title Appointment of Deputy Mayor and Acting Mayor

Proposed Motions 1. That Council appoint Councillor ___________ as Deputy Mayor for the 
period of August 1, 2019 to October 31, 2019.

2. That Council appoint Councillor ___________ as Acting Mayor for the 
period of July 9, 2019 to October 31, 2019.

Administrative
Recommendation

Administration recommends that Council appoint a Deputy Mayor from 
August 1, 2019 to October 31, 2019 to allow coverage following the 
resignation of the Division 2 Councillor who was scheduled to begin her 
term as Deputy Mayor beginning August 1, 2019. As the Division 2 
Councillor was also serving as Acting Mayor at the time of her resignation, 
Council must appoint an Acting Mayor to begin their term on July 9, 2019 
and serve until October 31, 2019. 

Previous Council 
Direction

October 23, 2018 Organizational Meeting:
Motion 292/18: That Council approve the Revised 2017-2021 Deputy Mayor 
and Acting Mayor Schedule, as presented. 

October 9, 2018:
Motion 279/18: That Council direct Administration to bring forward a 
Request for Decision to the 2018 Organizational Meeting of Council that 
includes a rotating schedule for the positions of Deputy Mayor and Acting 
Mayor in accordance with section 152 of the Municipal Government Act.

January 23, 2018:
Motion 032/18: That Council approve the Deputy Mayor Schedule as 
presented.

Motion 033/18: That Council appoint Councillor Wayne Bokenfohr to the 
position of Deputy Mayor for the period of January 24, 2018 to September 
2018.

October 24, 2017 Organizational Meeting:
Motion 406/17: That Council approve Councilor Shaw as Deputy Mayor to 
January 23, 2018 and revisit the complete Deputy Mayor schedule for the 
balance of the term at that meeting.

Agenda Item:  D.3
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Motion 412/17: That Council appoint Councillor Karen Shaw to the position 
of Deputy Mayor for the period of October 24, 2017 to January 23, 2018.

Report Background Information

 At the January 9, 2019 Regular Council Meeting, Patrick D. Tighe was 
sworn in as Deputy Mayor and Susan Evans as Acting Mayor, as per the 
Revised 2017-2021 Deputy Mayor and Acting Mayor Schedule approved 
at the October 23, 2018 Organizational Council Meeting. 

 Susan Evans submitted her resignation as Councillor for Division 2 on 
June 27, 2019, thereby leaving the position of Acting Mayor vacant. 
Further, Susan Evans was to be appointed as Deputy Mayor for the 
period August 2019 – February 2020 at the July 9, 2019 Regular Council 
Meeting in accordance with the 2017-2021 Deputy Mayor and Acting 
Mayor Schedule attached. 

 Council is required to decide the appointment of a Deputy Mayor and 
Acting Mayor. Administration recommends that the Deputy Mayor and 
term be from August 1, 2019 to October 31, 2019 and that the Acting 
Mayor term be from July 9, 2019 to October 31, 2019.

 Administration recommends that Council revisit the Deputy Mayor and 
Acting Mayor schedule at the October 22, 2019 Organizational Meeting, 
at which time the new Division 2 Councillor can be added to the 
schedule. 

External Communication

 None.  

Relevant Policy/Legislation/Practices:

 Under section 152 of the Municipal Government Act, RSA 2000, c. M-26 
(MGA), “A Council must appoint one or more Councillors as deputy chief 
elected official so that (a) only one councillor will hold that office at any 
one time, and (b) the office will be filled at all times.”

 Under section 152(2) of the MGA, “A deputy chief elected official must 
act as the chief elected official (a) when the chief elected official is 
unable to perform the duties of the chief elected official, or (b) if the 
office of chief elected official is vacant.”

 Under section 152(3) of the MGA, “A council may appoint a councillor as 
an acting chief elected official to act as the chief elected official (a) if 
both the chief elected official and the deputy chief elected official are 
unable to perform the duties of the chief elected official, or (b) if both 
the office of chief elected official and the office of deputy chief elected 
official are vacant”.

 Further, as per section 156 of the MGA, “a councillor, a chief elected 
official and a deputy and acting chief elected official may not carry out 
any power, duty or function until that person has taken the official oath 
prescribed by the Oaths of Office Act.”



Date Written: July 4, 2019
Council Meeting Date: July 9, 2019 Page 3 of 4

 As per section 61.3 of Sturgeon County’s Procedure Bylaw 1301/13, 
“Council shall establish by resolution the roster for Deputy Mayor on a 
rotating basis.” 

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Having a Deputy Mayor/Acting Mayor schedule and an active Deputy/Acting 
Mayor throughout the term of Council ensures strong local governance and 
regional leadership and ensures the County’s compliance with the MGA.

Organizational:

In the absence of the Mayor, the Deputy Mayor will be required to act; and 
in the absence of the Mayor and Deputy Mayor, the Acting Mayor will be 
required to act.

Financial:

There are appropriate funds in the budget for the Deputy Mayor increment.

Alternatives 
Considered

Administration did not consider alternatives, given that it is a requirement 
of the MGA to have a Deputy Elected Official.

Implications of 
Alternatives 

Strategic Alignment:

 Not applicable.

Organizational:

 Not applicable.

Financial:

 Not applicable.

Follow up Action 1. Advise Financial Services of the Deputy Mayor and Acting Mayor 
Schedule (Legislative Services – July 2019).

Attachment(s) Current Deputy Mayor and Acting Mayor Schedule

Report Reviewed 
by:

Jesse Sopko, Manager, Legislative Services and Information Management

Reegan McCullough, County Commissioner - CAO
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ☐ ⊠

 Fosters collaborative intergovernmental partnerships ☐ ☐ ⊠

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ⊠ ☐

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐



 

 

2017 – 2021 
DEPUTY MAYOR and ACTING MAYOR SCHEDULE 

DEPUTY MAYOR ACTING MAYOR PERIOD COVERING MOTION # 

Karen Shaw – Division 6 ----------- October 24, 2017 – January 23, 2018 412/17 

Wayne Bokenfohr – Division 3 ----------- January 24, 2018 – September 2018 033/18 

Wayne Bokenfohr – Division 3 ----------- October 2018 – December 31, 2018 268/18 

---------- Patrick D. Tighe – Division 5 October 2018 – December 31, 2018 292/18 

Patrick D. Tighe – Division 5 Susan Evans – Division 2 January 2019 – July 2019  

Susan Evans – Division 2 Karen Shaw – Division 6 August 2019 – February 2020  

Karen Shaw – Division 6 Dan Derouin – Division 1 March 2020 – June 2020  

Dan Derouin – Division 1 Neal Comeau – Division 4 July 2020 to February 2021  

Neal Comeau – Division 4 Wayne Bokenfohr – Division 3 March 2021 – October 2021  

*** Official Appointments will be made at the last meeting of the month before the term begins*** 

IF BOTH THE DEPUTY MAYOR AND ACTING MAYOR ARE UNAVAILABLE TO PERFORM THE DUTIES OF MAYOR, THE NEXT AVAILABLE COUNCILLOR ON THE 
ACTING MAYOR LIST WILL PERFORM THE DUTIES OF ACTING MAYOR, PURSUANT TO SECTION 152 OF THE MUNICIPAL GOVERNMENT ACT. 

 APPROVED:  October 23, 2018  

 MOTION#: 292/18 
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Board and Committee Appointments

1. That Council appoint Mayor Alanna Hnatiw to the Edmonton Metropolitan Region Board Integrated Regional
Transportation Master Plan Task Force, with Councillor Wayne Bokenfohr as the alternate.

2. That Council approve the revised 2019 Council Boards, Committees and Commissions Appointment List as presented.
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Request for Decision

Title Board and Committee Appointments 

Proposed Motion 1. That Council appoint Mayor Alanna Hnatiw to the Edmonton Metropolitan
Region Board Integrated Regional Transportation Master Plan Task Force, with 
Councillor Wayne Bokenfohr as alternate. 

2. That Council approve the revised 2019 Council Boards, Committees and 
Commissions Appointment List as presented.

Administrative
Recommendation

Administration recommends that Council make Board and Committee 
appointments in accordance with the attached 2019 Council Boards, 
Committees and Commissions Appointment List. 

Previous Council 
Direction

March 12, 2019 – Motion 062/19:
That Council approve the adjusted membership list to reflect Council 
appointments to the Regional Transit Services Commission Transition Team 
and the Edmonton Metropolitan Region Board's Shared Investment for 
Shared Benefit Task Force.

October 23, 2018 Organizational Council Meeting
Motion 293/18: That Council approve the membership list for the 2019 
Council appointments to Boards, Committees and Commissions as 
amended.

Report Background Information

 Council annually approves the appointment of members of Council to 
the Council Boards, Committees and Commissions at the annual 
Organizational Meeting of Council. New committees and other 
governance bodies that arise throughout the calendar year must have 
their appointments approved by Council.

 The Edmonton Metropolitan Region Board (EMRB) Integrated Regional 
Transportation Master Plan (IRTMP) Task Force, approved by the EMRB 
in June 2019, requires both a Sturgeon County member and alternate 
member. Administration recommends that Council appoint Mayor 
Alanna Hnatiw to the EMRB IRTMP Task Force, with Councillor Wayne 
Bokenfohr as alternate.

Agenda Item:  D.4
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 Susan Evans resigned her position as Councillor for Division 2 on 
June 27, 2019. As such, there are several boards and committees which 
will require a new Council appointment.

 A Special Council Meeting was held on June 28, 2019, and the Request 
for Decision presented at that meeting advised that Council members 
appointed as alternates on Boards and Committees where there is no 
longer an appointed Council member shall arrange to attend Board and 
Committee meetings until the July 9, 2019 Council meeting.

 Council is required to fill the following vacancies among the remaining 
six members of Council:

 Community Services Advisory Board

 Environmental Protection Appeal Committee

 Transportation Advisory Committee

 Capital Region Waste Minimization Advisory Commission

 St. Albert Intermunicipal Collaboration Framework Committee

 Regional Transit Services Commission Transition Team

 Roseridge Waste Management Services Commission

 Sturgeon County / City of St. Albert Annexation Negotiation 
Committee

 The Mayor conferred with members of Council in determining each 
Council member’s availability to serve on boards and committees with 
vacancies, and the revised 2019 Council Boards, Committees and 
Commission Appointment List, attached, reflects the feedback from 
members of Council. 

 As there are provincial training requirements for Subdivision and 
Development Appeal Board (SDAB) members, and a Council member is 
not required to attend each SDAB hearing under the County’s SDAB 
Bylaw, Administration is not recommending that Council appoint 
another Council member to the SDAB. This can be revisited at the 
October 22, 2019 Organizational Meeting. 

External Communication

 Legislative Services will advise the administrative representatives of 
Boards, Committees and Commissions with new Sturgeon County 
representation of the appointed Council member(s). 

Relevant Policy/Legislation/Practices:

 Municipal Government Act

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local and Regional Governance:
Appointing Sturgeon County Council members to Boards, Committees and 
Commissions is required to ensure Sturgeon County representation on the 
various organizations that make decisions for the County and the region. 
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Organizational:

None.

Financial:

None.

Alternatives 
Considered

Council could choose to not approve the revised 2019 Council Boards, 
Committees and Commissions Appointment List as presented, or approve an 
amended schedule with alternate appointments.  

Implications of 
Alternatives 

Strategic Alignment:

If Council were to not approve the recommended appointments, they could 
provide alternate appointments.

Organizational:

There would be no impact to the organization if alternate appointments 
were approved.

Financial:

None.

Follow up Action 1. Advise internal/external bodies as required of the approved 
appointments (Legislative Services, July 2019).

2. Process the updated appointments listing (Legislative Services, July 
2019).

3. Confirm IRTMP Task Force next steps and schedule, in partnership with 
the appointed members (Planning and Regional Services, July 2019).

Attachment(s) 1. Redlined Council Boards, Committees and Commissions Appointments 
List

2. Proposed Amended Council Boards, Committees and Commissions 
Appointments List

Report Reviewed 
by:

Jesse Sopko, Manager, Legislative Services and Information Management

Reegan McCullough, County Commissioner - CAO
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ☐ ⊠

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ☐ ⊠

 Plans for responsible growth through the MDP and regional growth plan. ☐ ☐ ⊠

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ☐ ⊠

o targeting growth around existing and identified future growth 
areas ☐ ☐ ⊠

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ☐ ⊠

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ☐ ⊠

 Provides access to safe and reliable infrastructure assets ☐ ☐ ⊠

 Supports the safety of people and property ☐ ☐ ⊠

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ☐ ⊠

 Fosters collaborative intergovernmental partnerships ☐ ☐ ⊠

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ☐ ⊠

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ☐ ⊠

 Support and/or collaborate with voluntary organizations in the region ☐ ☐ ⊠

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ☐ ⊠

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ☐ ⊠

 Provides awareness of environmental issues impacting the County ☐ ☐ ⊠



STURGEON COUNTY

2019 Council Boards, Committees and Commissions Appointment List

INTERNAL BOARDS/COMMITTEES/COMMISSIONS 

BOARD/COMMITTEE/COMMISSION MEMBERS

Agricultural Service Board
*includes Agriculture Pest Act Appeal Committee, Soil Conservation Appeal 
Committee and Weed Control Act Appeal Committee

Councillor Shaw
Councillor Tighe

Boards and Committees Selection Committee 
Councillor Bokenfohr
Councillor Comeau

Calahoo Villeneuve Sand and Gravel Extraction Committee
Councillor Bokenfohr 
Councillor Comeau

Community Services Advisory Board
Councillor Evans Councillor Comeau
Councillor Tighe

Economic Development Board
Councillor Derouin 
Councillor Shaw

Environmental Protection Appeal Committee

Councillor Derouin 
Councillor Evans Mayor Hnatiw
Councillor Shaw

Municipal Planning Commission

Mayor Hnatiw
Councillor Comeau
Councillor Derouin 
Councillor Shaw
Councillor Tighe

Subdivision and Development Appeal Board
Councillor Bokenfohr / Councillor Evans
(alternating on schedule)

Transportation Advisory Committee
Councillor Evans Councillor Derouin
Councillor Shaw



STURGEON COUNTY

2019 Council Boards, Committees and Commissions Appointment List

EXTERNAL BOARDS/COMMITTEES/COMMISSIONS

BOARD/COMMITTEE/COMMISSION MEMBERS

Alberta Capital Region Wastewater Commission Councillor Bokenfohr; Councillor Comeau (alternate)

Alberta Industrial Heartland Association Mayor Hnatiw; Councillor Derouin

Athabasca Landing Trail Steering Committee Councillor Derouin; Councillor Tighe

Capital Region Northeast Water Services Commission Councillor Tighe; Councillor Derouin (alternate)

Capital Region Waste Minimization Advisory Commission Councillor Evans Councillor Shaw; Councillor Tighe (alternate)

Edmonton Global Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Metropolitan Regional Agriculture Master Plan Task 
Force

Mayor Hnatiw; Councillor Comeau (alternate)  

Edmonton Metropolitan Region Growth Management Board Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Metropolitan Region Growth Management Board Shared 
Investment for Shared Benefit Task Force 

Mayor Hnatiw; Councillor Tighe (alternate) 

Edmonton Metropolitan Region Growth Management Board 
Integrated Regional Transportation Master Plan Task Force

Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Regional Airports Authority Appointers Committee Mayor and Deputy Mayor

Edmonton Salutes Committee Councillor Derouin; Councillor Tighe (alternate)

Federation of Canadian Municipalities Committees:
 Prairies & Territories Regional Caucus

 Committee of the Whole
 Standing Committee on Community Safety and Crime 

Prevention

 Standing Committee on Municipal Infrastructure and 
Transportation Policy

 Rural Forum
 Northern and Remote Forum
 Indigenous (volunteer position)

Councillor Wayne Bokenfohr 

Homeland Housing Councillor Tighe

St. Albert Intermunicipal Collaboration Framework Committee
Mayor Hnatiw; Councillor Evans Councillor Shaw; Councillor 
Tighe 

Morinville Intermunicipal Negotiating Task Force Mayor Hnatiw; Councillor Shaw; Councillor Tighe 

Morinville Seed Cleaning Co-op Ltd. Councillor Tighe; Councillor Shaw 

North Saskatchewan Watershed Alliance and Sturgeon River 
Watershed Alliance

Councillor Derouin; Councillor Bokenfohr (alternate)

Northeast Region Community Awareness Emergency Response 
Board of Directors 

Councillor Derouin

Northern Alberta Mayors and Reeves Caucus Mayor Hnatiw

Northern Lights Library System Councillor Shaw; Councillor Comeau (alternate)

Pembina Zone All Council

Regional Transit Services Commission Transition Team
Councillor Evans; Councillor Shaw (alternate); Councillor 
Tighe (alternate)

River Valley Alliance Advisory Board Councillor Bokenfohr; Councillor Derouin (alternate) 

Roseridge Waste Management Services Commission
Councillor Evans Councillor Bokenfohr; Councillor Tighe 
(alternate)

Sturgeon County / City of St. Albert Annexation Negotiation 
Committee

Mayor Hnatiw; Councillor Bokenfohr; Councillor Tighe
Councillor Evans

Sturgeon County / City of St. Albert Inter-Municipal Affairs 
Committee

All Council

Sturgeon County / City of St. Albert Joint Opportunities Task Force Councillor Derouin; Councillor Comeau; Councillor Bokenfohr 

Sturgeon County / Morinville Inter-Municipal Affairs Committee All Council

Sturgeon Regional Emergency Advisory Committee Councillor Derouin; Councillor Shaw (alternate)

Sturgeon Regional Partnership Mayor; Deputy Mayor (alternate)

West Sturgeon Aging in Place Foundation / West Country Hearth Councillor Comeau; Councillor Bokenfohr (alternate)



STURGEON COUNTY

2019 Council Boards, Committees and Commissions Appointment List

INTERNAL BOARDS/COMMITTEES/COMMISSIONS 

BOARD/COMMITTEE/COMMISSION MEMBERS

Agricultural Service Board
*includes Agriculture Pest Act Appeal Committee, Soil Conservation Appeal 
Committee and Weed Control Act Appeal Committee

Councillor Shaw
Councillor Tighe

Boards and Committees Selection Committee 
Councillor Bokenfohr
Councillor Comeau

Calahoo Villeneuve Sand and Gravel Extraction Committee
Councillor Bokenfohr 
Councillor Comeau

Community Services Advisory Board
Councillor Comeau
Councillor Tighe

Economic Development Board
Councillor Derouin 
Councillor Shaw

Environmental Protection Appeal Committee

Mayor Hnatiw
Councillor Derouin 
Councillor Shaw

Municipal Planning Commission

Mayor Hnatiw
Councillor Comeau
Councillor Derouin 
Councillor Shaw
Councillor Tighe

Subdivision and Development Appeal Board Councillor Bokenfohr

Transportation Advisory Committee
Councillor Derouin 
Councillor Shaw



STURGEON COUNTY

2019 Council Boards, Committees and Commissions Appointment List

EXTERNAL BOARDS/COMMITTEES/COMMISSIONS

BOARD/COMMITTEE/COMMISSION MEMBERS

Alberta Capital Region Wastewater Commission Councillor Bokenfohr; Councillor Comeau (alternate)

Alberta Industrial Heartland Association Mayor Hnatiw; Councillor Derouin

Athabasca Landing Trail Steering Committee Councillor Derouin; Councillor Tighe

Capital Region Northeast Water Services Commission Councillor Tighe; Councillor Derouin (alternate)

Capital Region Waste Minimization Advisory Commission Councillor Shaw; Councillor Tighe (alternate)

Edmonton Global Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Metropolitan Regional Agriculture Master Plan Task 
Force

Mayor Hnatiw; Councillor Comeau (alternate)  

Edmonton Metropolitan Region Growth Management Board Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Metropolitan Region Growth Management Board Shared 
Investment for Shared Benefit Task Force 

Mayor Hnatiw; Councillor Tighe (alternate) 

Edmonton Metropolitan Region Growth Management Board 
Integrated Regional Transportation Master Plan Task Force

Mayor Hnatiw; Councillor Bokenfohr (alternate)

Edmonton Regional Airports Authority Appointers Committee Mayor and Deputy Mayor

Edmonton Salutes Committee Councillor Derouin; Councillor Tighe (alternate)

Federation of Canadian Municipalities Committees:
 Prairies & Territories Regional Caucus

 Committee of the Whole
 Standing Committee on Community Safety and Crime 

Prevention

 Standing Committee on Municipal Infrastructure and 
Transportation Policy

 Rural Forum
 Northern and Remote Forum
 Indigenous (volunteer position)

Councillor Wayne Bokenfohr 

Homeland Housing Councillor Tighe

St. Albert Intermunicipal Collaboration Framework Committee Mayor Hnatiw; Councillor Shaw; Councillor Tighe 

Morinville Intermunicipal Negotiating Task Force Mayor Hnatiw; Councillor Shaw; Councillor Tighe 

Morinville Seed Cleaning Co-op Ltd. Councillor Tighe; Councillor Shaw 

North Saskatchewan Watershed Alliance and Sturgeon River 
Watershed Alliance

Councillor Derouin; Councillor Bokenfohr (alternate)

Northeast Region Community Awareness Emergency Response 
Board of Directors 

Councillor Derouin

Northern Alberta Mayors and Reeves Caucus Mayor Hnatiw

Northern Lights Library System Councillor Shaw; Councillor Comeau (alternate)

Pembina Zone All Council

Regional Transit Services Commission Transition Team Councillor Shaw; Councillor Tighe (alternate)

River Valley Alliance Advisory Board Councillor Bokenfohr; Councillor Derouin (alternate) 

Roseridge Waste Management Services Commission Councillor Bokenfohr; Councillor Tighe (alternate)

Sturgeon County / City of St. Albert Annexation Negotiation 
Committee

Mayor Hnatiw; Councillor Bokenfohr; Councillor Tighe

Sturgeon County / City of St. Albert Inter-Municipal Affairs 
Committee

All Council

Sturgeon County / City of St. Albert Joint Opportunities Task Force Councillor Derouin; Councillor Comeau; Councillor Bokenfohr 

Sturgeon County / Morinville Inter-Municipal Affairs Committee All Council

Sturgeon Regional Emergency Advisory Committee Councillor Derouin; Councillor Shaw (alternate)

Sturgeon Regional Partnership Mayor; Deputy Mayor (alternate)

West Sturgeon Aging in Place Foundation / West Country Hearth Councillor Comeau; Councillor Bokenfohr (alternate)
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Community Grant Allocation to West Sturgeon Aging in Place

That Council approve an additional grant to West Sturgeon Aging in Place for $113,750, to be funded from the
Community Enhancement Reserve.
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Request for Decision

Title Community Grant Allocation to West Sturgeon Aging in Place

Proposed Motion That Council approve an additional grant to West Sturgeon Aging in Place 
for $113,750 to be funded from the Community Enhancement Reserve.

Administrative
Recommendation

Administration recommends that Council approve the additional grant to 
West Sturgeon Aging in Place for $113,750, to be funded from the 
Community Enhancement Reserve.

Previous Council 
Direction

April 9, 2019 – Motion 106/19:
That Council approve the Calahoo Villeneuve Sand and Gravel Advisory 
Committee recommendation to award the 2019 Grants in the budget 
amount of $161,707 to the community groups identified in Attachment 1.

April 9, 2019 – Motion 107/19:
That Council approve the Calahoo Villeneuve Sand and Gravel Advisory 
Committee recommendation to fund an additional unbudgeted amount of 
$33,344 from the 2018 unallocated portion ($0.15) of the gravel levy 
collected since July 1, 2018.

Report Background Information

 West Country Hearth opened in 2007 and is a CARF (Commission on 
Accreditation of Rehabilitation Facilities) seniors facility providing 
quality care for independent, supportive and assisted living.

 Supportive living is provided in 80 suites.

 West Sturgeon Aging in Place submitted a grant application prior to the 
February 15 deadline for upgrades to the boiler piping system.

o The original request was for $300,000 and $100,000 was 
awarded.

o At the time of the application, they had a proposal for the boiler 
repair but no estimates.

o The updated proposal, including cost estimates from Mechanical 
Solutions, is attached. 

 The Calahoo Villeneuve Sand & Gravel Advisory Committee supports the 
recommendation and an allocation of up to 75% of the project costs.

Agenda Item:  D.5
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External Communication

 None.

Relevant Policy/Legislation/Practices:

 Community Association Grant Policy

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local Governance and Regional Leadership – The intent to support 
the project has been unwavering. Both the Calahoo Villeneuve Sand & 
Gravel Advisory Committee and Administration wanted to respect the 
eligibility requirements and grant process for receiving funds.

Organizational:

Our commitment to the process and reinforcing best practice minimizes any 
risk to the organization.

Financial:

Project Cost Grant Eligibility Grant Received Remaining 
Eligibility

$285,091 $213,818 $100,000 $113,818

The $113,750 grant would be funded from the Community Enhancement 
Reserve. The Community Enhancement Reserve currently has a balance of 
$600,336. 

Alternatives 
Considered

Fund the project to 100% at the requested level of $285,000.

Implications of 
Alternatives 

Strategic Alignment:

 This option is not consistent with the principles of our grant program 
including accountability and volunteerism.  The terms and conditions of 
our grant program clearly state that community organizations have to 
fund 25% of the project.

Organizational:

 No impact to the organization.

Financial:

 100% of the project cost would be an additional $185,091.

Follow up Action 1. Administration to request a cheque. (Community Services July 2019)
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Attachment(s) West Country Hearth Proposal

Report Reviewed 
by:

Susan Berry, Manager Community Services

Scott MacDougall, General Manager, Municipal Services

Reegan McCullough, County Commissioner – CAO 
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ☐ ⊠

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ☐ ⊠

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ☐ ⊠

 Provides access to safe and reliable infrastructure assets ☐ ☐ ⊠

 Supports the safety of people and property ☐ ☐ ⊠

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ⊠ ☐

 Considers fiscal stability and sustainability ☐ ⊠ ☐

 Fosters collaborative intergovernmental partnerships ☐ ⊠ ☐

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ☐ ⊠

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ☐ ⊠

 Support and/or collaborate with voluntary organizations in the region ☐ ☐ ⊠

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐
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EXECUTIVE SUMMARY 
Overview of Boiler repairs and Piping Changes 
The boiler piping changes to the domestic hot water system and boiler heating system where completed in the 
summer of 2018 and are on line working. The new boiler installed is now the lead boiler and controls the 
staging of all the other boilers based on outside air. The boilers will deliver up to 180 F if required. The boilers 
deliver the hot water to the 7 pump panels located in the basement and crawl space. Water is then remixed at the 
pump panels for use as heating in the individual suites.   

The hot water tanks have been opened and the coils descaled which will now give you more hot water recovery 
capacity than before. These tanks are turning off and on as required to maintain domestic water temperature. 
The new boiler looks after suppling the hot water to these three tanks and take priority when required.  

Proposed System Operation Changes  
The West Country Hearth building uses highly efficient boilers to heat a closed water heating loop to deliver 
heating to fan coil units and wall radiation cabinets.  Phase two of the heating upgrade will accomplish a 
number of things that will benefit West Country Hearth. Phase two work includes the following areas: four 
wings and additional short wing to the Alzheimer ward, the central basement core area, the mechanical room 
and removal of all pump panels and approximately 12,000 feet of pex piping running from the pump panels.  
 
We will be able to deliver hotter water to the suites which means a warmer suite temperature during the coldest 
days of winter. Presently the far South ends of the wings are only getting 135 F water during the coldest days 
even though the boilers are operating at 180 F. You have been getting complaints of cold suites during the 
coldest days. This is due to the numerous times that the boiler water gets diluted in the injection panels each 
time it is mixed, lowering the water temperature.  

The new piping system eliminates the injection panels altogether and we will deliver 180 F to the far ends of the 
wings. 

1. Combine the changes we made during this last summer to the boiler system to marry with the new changes 
we are proposing. This would entail expanding the primary loop piping in the boiler room to be carried 
into the undeveloped central area in the basement. We have already sized your new primary pump for the 
future piping of this loop.  

2.  Install individual 2” supply and return piping into each of the 4 wings plus south West extension to 
replace the pump panels. The supply and return pipes will supply the required heating water to the suite 
zone valves. Each wing will operate off the main circulating pump which has a VFD pump to control the 
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water flow. This will eliminate approximately 55 individual pumps, increase system efficiency and lower 
power consumption and maintenance costs. 

3. Install glycol exchangers for the hallway make-up airs and central core fan coil units and heat recover 
ventilators. 

4. Your existing boilers will continue to supply the required hot water for the heating and domestic water 
uses.  

Phase Two Advantages  
 

1. Elimination of the 5 injection panels located in the crawl space consists of approximately 55 pumps, 
which makes for a maintenance intensive system that does not work as per its design. 
 

2. Elimination of coil freeze ups in the crawl space make-up air systems would now be on glycol and will 
not be subject to freezing.   
 

3. Boiler control will be optimized by being able to supply the correct boiler water temperature 
corresponding to the outside air temperatures. Presently the boilers are suppling a higher water 
temperature then required to counter the mixing panels, this will lower your gas consumption.  
 

4. Elimination of freezing concern of the heating coils within the air handling units serving the central core 
by converting to glycol. This will eliminate the costly repair of frozen coils in the past. Some of these 
coils will need to be replaced because of the number of times they have been repaired, but are not 
included in this scope of work. Some units are not providing heat because of non-repairable coil 
damage.  
 

       This is what we are proposing as a solution for a complete building heating Fix.  

1. Install individual supply and return piping into each of the 4 plus the south West extension wing to replace 
the pump panels. The supply and return pipes will supply the required heating water to the suite zone 
valves. Each wing will have a 2” reverse return piping arrangement to control the water flow. This will 

eliminate approximately 55 individual pumps, increase system efficiency, lower power consumption, lower 
gas consumption and lower your maintenance costs. 

Supply and Install Cost for the Above is .............................................................$175,000.00 Plus GST 
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2. The 5 hallway pressurization units and crawl space Make-up air units will be converted to a glycol system 
along with the 12-fan coil/water furnaces units located in the basement. These units have had numerous 
coil repairs in the past and some of the units may need coil replacement due to the numerous repairs of the 
past. This can be looked into at the time of conversion. The controls will be modified as well to simplify 
operation. Install a glycol 1200 MBH exchanger system for the water furnace units, and 5 heat exchanger 
panels for the hallway and make-up air units. This would tie into your existing boiler system.  

 The supply and installation Price for the above work is.....................................$110,091.00 Plus GST   

 Total Installation Cost of The Above.....................................................................$285,091.00 Plus GST    

                                                                    

       A thorough knowledge of HVAC systems is essential in the maintenance and operations of your building in 
order to maintain operating sustainability. This will become a standard operating practice that will provide a 
positive building environment with reduced operating costs.  

   Sincerely, 

 
Larry Cox 
HVAC Manager 
larry@icommechanical.com 
Cell 780-803-6890 
Office 780-473-4076 
Fax 780-457-6836 
 

 

mailto:larry@icommechanical.com
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Municipal Internship Program Application - Finance Officer

That Council approve the application to host a Finance Officer Intern through the Provincial Municipal Internship
Program.
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Request for Decision

Title Municipal Internship Program Application - Finance Officer

Proposed Motion That Council approve the application to host a Finance Officer Intern 
through the Provincial Municipal Internship Program.

Administrative
Recommendation

That Sturgeon County take advantage of government grant programs which
provide funding for a full-time term resource.

Previous Council 
Direction

August 28, 2018 – Motion 266/18:
That Council approve the application to host a Finance Officer Intern 
through the Provincial Municipal Internship Program.

August 23, 2016 – Motion 288/16:
That Council approve the application to host a first-year Finance Officer 
Intern through the Provincial Municipal Internship Program.

August 26, 2014 – Motion 258/14:
Council approves the application to host a Finance Officer Intern through 
the Provincial Municipal Internship Program.

December 9, 2014– Motion 391/14:
Council approves the Finance Officer Intern through the 2015 Operating 
Budget.

December 8, 2015 – Motion 394/15:
Council approves the second-year funding of the Finance Officer Intern 
through the 2016 Operating Budget.

Report Background Information

 The grant application deadline has not yet been announced by the 
Province; however, in past years, the deadline has been September 1. 

 If approved by Council, the application for a Municipal Finance Intern 
through the Provincial Municipal Internship Program will be brought 
forward as part of the 2020 budget process.

 The Municipal Affairs’ program objective is to help build the 
administrative capacity of local governments in Alberta.

Agenda Item:  D.6



Date Written: June 7, 2019
Council Meeting Date: June 25, 2019 Page 2 of 4

 The financial intern program is a one-year program with the option of a 
second-year extension.

 To qualify, host municipalities will provide comprehensive experience in 
the financial services area of the municipality and provide a
commitment of resources, both financial and staff, for mentoring and 
development. 

 Sturgeon County’s estimated annual cost, net of the grant, would be 
$22,000 for year one and $40,500 for year two, funded through the 
general operating reserve with no impact to taxation if approved. If 
approved, the grant would significantly subsidize the County’s 
contribution for an additional full-time resource.

 In 2019, host municipalities received $43,000 for the first year and 
$23,000 for the second-year interns to assist with the costs of hosting 
the intern. We anticipate funding to be similar for the 2020/2021 grant 
program.

 The grant program allows a first-year intern and second-year intern to be
placed at a municipality consecutively.

 Currently, the County is hosting a first-year finance intern until April 
2020. Should Council approve this motion, contingent on grant approval, 
the new intern would start between April and May 2020.

 Administration sees this position as an opportunity to continue with the 
success the Finance department has had developing key policies and 
procedures without committing Sturgeon County to long-term budget 
increases. 

 The intern also provides operational and technical support to the 
Finance department and organization.

External Communication

 All communication is provided by Municipal Affairs.

Relevant Policy/Legislation/Practices:

 None.

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local Governance and Regional Leadership:
Approval of the funding for the Finance Intern position would consider fiscal 
stability and sustainability.   

Organizational:

This recommendation would enable the Finance department to maintain 
their current service levels within the department. 
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Financial:

If approved, the County would have an estimated annual cost, net of the 
grant, of $22,000 for year one and $40,500 for year two (if extended), which 
would be funded through the general operating reserve. 

Alternatives 
Considered

1. Do not apply for the Finance Officer Intern government grant.
2. Put forward a Service Enhancement for an additional summer student to 

assist with the seasonal increase in activity.

Implications of 
Alternatives 

Strategic Alignment:

 Not proceeding with the application could result in the inability to meet 
service level requests in an efficient and cost-effective manner.

Organizational:

 Financial Services has actively participated in the program for some time 
now. Not applying for this opportunity would increase existing Finance 
team members’ workload and potentially decrease service levels or the 
ability to perform ad hoc project work within the Finance department.

Financial:

 Grant funding, estimated at $43,000 for year one and $23,000 for year 
two, would not be received.

Follow up Action 1. Administration will submit the grant application prior to the due date,
which we anticipate being September 1, 2019.

Attachment(s) None.

Report Reviewed 
by:

Ed Kaemingh, Manager Financial Services

Rick Wojtkiw, General Manager, Corporate Support

Reegan McCullough, County Commissioner – CAO
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ⊠ ☐

 Considers fiscal stability and sustainability ☐ ☐ ⊠

 Fosters collaborative intergovernmental partnerships ☐ ☐ ⊠

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ⊠ ☐

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐
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Sturgeon County Printed on 7/4/2019Page 1 of 1

powered by Legistar™

http://www.legistar.com/


Date Written: June 26, 2019
Council Meeting Date: July 9, 2019 Page 1 of 4

Request for Decision

Title Request for Cancellation of Tax Arrears for Roll #3710018

Proposed Motion That Council refuse the request to cancel tax arrears in the amount of 
$5,136.40 for Roll #3710018, resulting from an outstanding water and sewer 
bill.

Administrative
Recommendation

Administration recommends that Council refuse the request to cancel tax 
arrears under section 347(1)(a) of the Municipal Government Act.

Previous Council 
Direction

June 25, 2019 Regular Council Meeting – Mr. Van Vuong made a 
presentation to Council requesting a refund for tax arrears.

Report Background Information

 August 21, 2018: Sturgeon County emailed Roll #3710018 and
Mr. Vuong regarding a high consumption noted on the monthly water 
bill.

 August 22, 2018: Sturgeon County technicians visited the property in the 
Northern Lights subdivision to investigate the water consumption. 
During the inspection, utility technicians found two toilets running. The 
water meter was removed, as per the request of Mr. Vuong, to 
investigate the meter’s accuracy. 

 August 31, 2018 and October 2, 2018: Sturgeon County emailed 
Mr. Vuong, informing him and the taxable owner, that their renter had 
not come into the County to set up a utility account or pay the renter 
deposit fee. The email further indicated that the utility account remains 
in the taxable owner’s name.

 October 2, 2018: Sturgeon County phoned Mr. Vuong regarding the 
high-water consumption. Mr. Vuong confirmed he had fixed the toilets.

 October 3, 2018: The meter test came back registering 99.7006% 
accuracy (as per Sturgeon County Waterworks Bylaw 932/02, the meter 
is within the acceptable meter accuracy allowance).

 October 9, 2018: Mr. Vuong requested that the County shut off the 
water valve to the property in Northern Lights.

 With the new Neptune meter installed, the data logger results were 
pulled on October 10, 2018. The report noted that on August 30, 2018, a 

Agenda Item:  D.7
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leak occurred until October 1, 2018. Total leak consumption was 
24.758 cubic metres (m³). Furthermore, a subsequent leak occurred on 
October 6, 2018, and continued until October 10, 2018. Total leak 
consumption was 1.617 m³.

 October 11, 2018: A letter was sent from Sturgeon County, notifying 
Mr. Vuong of the meter test results and the Neptune meter data logger
results. 

 October 15, 2018: Sturgeon County received a letter from a tenant at 
the property who indicated high mould issues due to extensive leaks 
within the home.

 October 17, 2018: Sturgeon County received an “Executive Order” from 
Alberta Health Services to have the tenant vacate the property 
immediately.

 December 21, 2018; Sturgeon County received a request from
Mr. Vuong for the County to shut off water; however, the water had 
been shut off since the request to do so on October 9, 2018.

 March 26, 2019: Sturgeon County provided Mr. Vuong a letter that 
indicated the results of its follow-up investigation. 

 April 27, 2019: Mr. Vuong advised that he wants Council to waive his 
outstanding utility bill of $4,590.63 (plus 12% interest penalty), which 
was transferred from utility collections to the tax roll on January 1, 
2019. 

 Mr. Van Vuong attended the June 25, 2019 Regular Council meeting, 
where he requested that Council cancel tax arrears in the amount of 
$5,136.40. 

External Communication

 No external communication is required. 

Relevant Policy/Legislation/Practices:

 Municipal Government Act, section 347(1)(a) (cancellation, reduction, 
refund or deferral of taxes) 

 2019 Fees & Charges Bylaw 1427/18
 Waterworks Bylaw 932/02 and amendments thereto

Implication of 
Administrative 

Recommendation

Strategic Alignment:

Strong Local Governance and Regional Leadership – Refusing the request to 
cancel tax arrears resulting from an unpaid water and sewer bill aligns with 
the Fees and Charges Schedule Bylaw and demonstrates the County’s 
commitment to collecting fees consistently.



Date Written: June 26, 2019
Council Meeting Date: July 9, 2019 Page 3 of 4

Organizational:

Refunding the tax arrears to Roll #3710018 would have minimal impact on 
Administration.

Financial:

The County would retain the tax arrears resulting from the outstanding 
utility bill of $5,139.40, which would go back into the utility budget to 
recover the cost associated with water and wastewater expenses. 

Alternatives 
Considered

Council could cancel tax arrears for Roll #3710018 in any amount it 
considers equitable, up to and including the amount of $5,139.40
requested.

Implications of 
Alternatives 

Strategic Alignment:

Strong Local Governance and Regional Leadership – Approving the request 
to refund tax arrears resulting from an unpaid water and sewer bill would
not align with the Fees and Charges Bylaw and would demonstrate that the 
County is not committed to collecting fees consistently.

Organizational:

A decision to waive tax arrears would have minimal organizational impacts. 

Financial:

Refunding the tax arrears of $5,139.40 from an outstanding water and 
sewer bill would result in a loss of recoverable expenses to the County’s 
Utility.

Follow up Action As per Council direction.

Attachment(s) None.

Report Reviewed 
by:

Jeff Yanew, Manager, Utility Services

Scott MacDougall, General Manager, Municipal Services

Reegan McCullough, County Commissioner – CAO 
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ⊠ ☐

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ⊠ ☐

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ☐ ⊠

 Fosters collaborative intergovernmental partnerships ☐ ⊠ ☐

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ⊠ ☐

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐
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Response to June 11, 2019 Resident Presentation

That Council direct Administration to continue to investigate the concerns brought forward by Marilyn Boucher at the
June 11, 2019 Regular Council Meeting and bring back a report to the August 27, 2019 Council Meeting.
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Request for Decision

Title Response to June 11, 2019 Resident Presentation

Proposed Motion That Council direct Administration to continue to investigate the concerns 
brought forward by Marilyn Boucher at the June 11, 2019 Regular Council 
Meeting and bring back a report to the August 27, 2019 Council Meeting.

Administrative
Recommendation

That Council direct Administration to continue to investigate the concerns 
raised by Ms. Boucher on June 11, 2019 and bring back a report that 
summarizes findings for Council’s consideration at the August 27, 2019
Council Meeting.

Previous Council 
Direction

June 11, 2019 – Motion 188/19:
That Council direct Administration to investigate the concerns brought 
forward by Ms. Boucher at the June 11, 2019 Regular Council Meeting and 
bring back a report to Council by July 9, 2019

Report Background Information

On June 11, 2019, Marilyn Boucher presented to Council, citing concerns 
about her family’s real estate rental/purchase experience with the 
owner/landlord of Northern Lights Estates. Administration has since spoken 
with Ms. Boucher to discuss the deficiencies and gain a better understanding 
of her concerns.

Sturgeon County’s Safety Codes Contractor, Superior Safety Codes, has 
provided a summary of the applicable codes and standards that govern the 
safety codes permit process. These include:

o Sturgeon County’s Uniform Quality Management Plan (QMP) that 
sets out the standard process and frequency for safety codes 
inspections;

o Safety Codes Verification of Compliance process; and
o Safety Codes that were in effect at the time permits were issued.

Superior Safety Codes is also compiling a summary of the inspections 
conducted as part of their permitting process on homes in Northern Lights.
This information will be provided with the completed Administrative report.

Administration is still investigating the status of some concerns raised by 
Ms. Boucher and, therefore, requires additional time to complete the report 
in accordance with Council’s direction given June 11, 2019. Administration is 

Agenda Item:  D.8
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asking Council to defer delivery of the report to Council until the next 
scheduled Council meeting which is August 27, 2019.

External Communication

 None.

Relevant Policy/Legislation/Practices:

 Alberta Building Code, Canadian Electrical Code, Natural Gas and Propane 
Installation Code and the National Plumbing Code

 Quality Management Plan
 Safety Codes Verification of Compliance process

Implication of 
Administrative 

Recommendation

Strategic Alignment:

The administrative recommendation aligns with Council’s Strategic directions 
as follows:

Planned Growth and Prosperity 
Goal 1.3 Sturgeon County manages growth for current and future 
developments by having transparent and consistent bylaws, policies and 
processes that enable responsible land development in the County.

Maintain and Enhance Strong Communities 
Goal 2.3 Sturgeon County supports the safety of people and property.

Organizational:

Administration will continue to investigate the concerns raised by Ms. 
Boucher to provide a report back for Council consideration.

Financial:

No known costs at this time.

Alternatives 
Considered

Council could decide not to defer delivery of the Administrative report until 
the August 27, 2019 Council Meeting.

Implications of 
Alternatives 

Strategic Alignment:

Administration’s investigation would be incomplete, and any subsequent
direction by Council would not be fully informed.

The alternative does not align with the County’s service commitment to 
provide quality of service and does not align with the organization’s strategic 
goals:
Planned Growth and Prosperity 
Goal 1.3 Sturgeon County manages growth for current and future 
developments by having transparent and consistent bylaws, policies and 
processes that enable responsible land development in the County.

Maintain and Enhance Strong Communities 
Goal 2.3 Sturgeon County supports the safety of people and property. 
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Follow up Action 1. Administration will complete the investigation of Ms. Boucher’s concerns 
and report back to Council at the next scheduled Council meeting 
(August 27, 2019)

Attachment(s) None.

Report Reviewed 
by:

Colin Krywiak, Manager, Development Services

Collin Steffes, General Manager, Integrated Growth 

Reegan McCullough, County Commissioner - CAO
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Strategic Alignment Checklist
Vision: Sturgeon County: a diverse, active community that pioneers opportunities and promotes initiative 
while embracing rural lifestyles.
Mission: Provide quality, cost effective services and infrastructure to meet the diverse needs of the Sturgeon 
County community, while improving competitiveness and sustainability.

Focus Areas Not consistent N/A Consistent
Planned Growth and Prosperity
We encourage varied and integrated enterprises that enhance our strong economic 
base, while balancing the needs of the community and natural environment.
(Strategic Plan and MDP pg. 36)

☐ ⊠ ☐

 Supports a strong thriving business environment to strengthen our 
economic foundation

☐ ⊠ ☐

 Plans for responsible growth through the MDP and regional growth plan. ☐ ⊠ ☐

 Manages growth for current and future developments through:
o transparent bylaws, policies and processes to enable responsible 

land development
☐ ☐ ⊠

o targeting growth around existing and identified future growth 
areas ☐ ⊠ ☐

Maintain and Enhance Strong Communities
We are committed to a safe and viable community, where our residents are  
provided with access to opportunities and quality of life.

(Strategic Plan and pg. 27 MDP)
☐ ⊠ ☐

 Provides access to programs and services that have a positive impact on 
residents’ quality of life

☐ ⊠ ☐

 Provides access to safe and reliable infrastructure assets ☐ ⊠ ☐

 Supports the safety of people and property ☐ ⊠ ☐

Strong Local and Regional Governance
We promote consistent and accountable leadership through collaborative and 
transparent processes (Strategic Plan and pg. 27 MDP) ☐ ☐ ⊠

 Provides effective leadership and management consistent with Strategic 
Plan, MDP, master plans, bylaws, policies, community engagement ☐ ☐ ⊠

 Considers fiscal stability and sustainability ☐ ⊠ ☐

 Fosters collaborative intergovernmental partnerships ☐ ⊠ ☐

Community Identity & Spirit
We will build upon our strengths, where together we will create an inclusive, caring 
community (Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Promotes and/or enhances residents’ identification with Sturgeon County ☐ ⊠ ☐

 Support and/or collaborate with voluntary organizations in the region ☐ ⊠ ☐

Environmental Stewardship
We foster a healthy environment and minimize our impact on ecosystems.
(Strategic Plan and MDP pg. 27) ☐ ⊠ ☐

 Plans and partnerships that minimize environmental impact on natural 
areas

☐ ⊠ ☐

 Provides awareness of environmental issues impacting the County ☐ ⊠ ☐
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CLOSED SESSION - Rural Municipalities of Alberta (RMA) Input on Red Tape Reduction (Bill 4)
***Closed session pursuant to section 197(2) of the Municipal Government Act and in accordance with section 24
(advice from officials) of the Freedom of Information and Protection of Privacy Act***
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Agenda Item: D.9

Regular Council Meeting: July 9, 2019

CLOSED SESSION – Rural Municipalities of Alberta (RMA) Input on Red Tape Reduction (Bill 4)

***Closed session pursuant to section 197(2) of the Municipal Government 
Act and in accordance with section 24 (advice from officials) of the Freedom 
of Information and Protection of Privacy Act***
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CLOSED SESSION - Advocacy Priorities & Planning
***Closed session pursuant to section 197(2) of the Municipal Government Act and in accordance with section 24
(advice from officials) and section 25 (disclosure harmful to economic and other interests of a public body) of the
Freedom of Information and Protection of Privacy Act***
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Agenda Item: D.10

Regular Council Meeting: July 9, 2019

Closed Session – Advocacy Priorities and Planning

***Closed session pursuant to section 197(2) of the Municipal Government 
Act and in accordance with section 24 (advice from officials) and section 25 
(disclosure harmful to economic and other interests of a public body) of the 
Freedom of Information and Protection of Privacy Act***
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CLOSED SESSION - Contractual Matter - Verbal Update
****Closed session pursuant to section 197(2) of the Municipal Government Act and in accordance with section 25
(disclosure harmful to economic and other interests of a public body) of the Freedom of Information and Protection
of Privacy Act***
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Item D.11

Agenda Item: D.11

Regular Council Meeting: July 9, 2019

CLOSED SESSION – Contractual Matter – Verbal Update

***Closed session in accordance with section 197(2) of the Municipal
Government Act and section 25 (disclosure harmful to economic and other 
interests of a public body) of the Freedom of Information and Protection of 
Privacy Act***
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