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	Proactive Disclosure of Council Meeting Closed Session Reports

	Date Approved by Council: 
	Resolution No.:


	Mayor: 
	County Commissioner: 


1. Purpose 
The purpose of this Policy is to establish a process for Administration to review reports presented at Council meetings in closed session to determine if materials can subsequently be made publicly available. 
2. Revision History
	Approval Date
	Revision Number
	Modification

	New Document
	1.0
	New Document


3. Persons/Areas Affected 

Council
Administration

Residents
4. Definitions 
Administration means the County Commissioner or his delegates.
Council means the Council of Sturgeon County.

County means the Municipality of Sturgeon County. 

County Commissioner means the Chief Administrative Officer of Sturgeon County. 

FOIP Act means the Freedom of Information and Protection Act, RSA 2000 c. F-25.
MGA means the Municipal Government Act, RSA 2000 c. M-26.

5. Policy Statement

5.1. Section 197 of the MGA states that Council must conduct its meetings in public but may close all or part of its meetings to the public if a matter to be discussed is within one of the exceptions to disclosure in Division 2 of Part 1 of the FOIP Act. 
5.2. While respecting the confidentiality of closed session portions of Council meetings, Council seeks to be transparent in the conduct of its business. This Policy requires Administration to review closed session Council reports on a regular basis to determine if FOIP exceptions continue to apply. In instances where no harm would result from the disclosure, the closed session reports shall be proactively disclosed. 
6. Policy Guidelines

6.1. At least quarterly, the County Commissioner or their designate, shall review all closed session reports that have been presented to Council following the approval of this Policy to determine if FOIP exceptions continue to apply to the reports. 
6.2. If FOIP exceptions continue to apply, reports will remain private.

6.3. In instances where FOIP exceptions no longer apply due to the conclusion of a negotiation, the passage of time, or other circumstance, the County Commissioner, as Head of the County’s FOIP Program, shall approve the report for proactive disclosure. 

6.4. In instances where all information in a closed session report cannot be disclosed, the County Commissioner or designate may redact a portion of the record and disclose the balance.

6.5. Upon identifying a Council meeting closed session report for proactive disclosure, the County Commissioner shall provide email notice to members of Council at least 7 days prior to the release of the report. This is for Council awareness only. 

6.6. The closed session report will be posted to the County website. 

7. Responsibilities
Council shall:

· Approve this Policy.
· Take notice of the disclosure of Council meeting closed session reports as advised by the County Commissioner. 
Administration shall:

· Review Council meeting closed session reports at least quarterly and determine if FOIP exceptions continue to apply to the reports.
· Advise Council by email at least 7 days in advance of disclosing Council session reports to the public.

· Post closed session reports identified for proactive disclosure to the County website in a conspicuous place.
8. Cross Reference 
Municipal Government Act section 197(2)

Freedom of Information and Protection of Privacy Act  



Page 1 of 3

